The House of Samuel, Inc.

Comprehensive Adoption Services

420 N. 8th Street
Cambridge, Ohio 43725

740-439-5634 (telephone)
740-439-0505 (facsimile)

CandyBarrhos@hotmail.com

JimBarrhos@hotmail.com

Papers, Papers and More Papers for Foster Care!!

For the process of the homestudy, you will be asked to compile various documents.  The number and kinds of documents required can seem overwhelming.  It is work to collect these documents and there are costs involved.  We have tried to give you information on where to get these documents and the approximate costs.  This is simply a guide to your “paperwork maze.”  Keep in mind that regulations do change from time to time.  
Document List

State Birth Certificates for all household members








State Issued Drivers License for all household members of driving age
State Issued Marriage License 

Divorce Decree 

Death Certificate of spouse , if applicable
Deed of Home or Rental Agreement 
Copy of last five years tax returns for each applicant 
Letter from the Child Abuse Registry

A letter to the Ohio Department of Job & Family Services (ODJFS) Registry for Abuse and Neglect of Children requesting written notification of whether or not you are on the registry.  The letter should be notarized and include your full name, address, date and place of birth, and social security number, as well as a copy of your drivers license and social security card.  Because of a political debate between BCIS and ODJFS, do not mention adoption in the request.  If you do, it may delay your response.  It is your right as an American Citizen to request this information under the Freedom of Information Act.

The request should be addressed to:
Ohio Department of Job & Family Services







Office of Child Care and Family Services







50 W. Town Street, 6th Floor






Columbus, Ohio 43215

Application for Placement

Applicant Financial Statement

Medical Statement for all household members
You are required to complete a medical form on all members of your household, even children, for the State of Ohio.

Bureau of Criminal Investigation Finger Printing (BCI Fingerprinting)

BCI Cards need to be completed by every member of the household who is over the age of 18 years.  If a minor child will turn 18 years of age in the duration of the validity of the homestudy (1 year), it is required that the child be fingerprinted.  There is a fee of $15.00 per card, which is due at the time the cards are submitted.  If you would like to speed the process up, you may send the cards directly to the address on the back of the card with a certified check or money order.  BCI will then send the results to us.  Receiving these cards back to our office can take up to six weeks.  There is little that we can do to speed up the process.  The homestudy cannot be approved without the results of these cards.  There is likely a small fee to your local law enforcement office to complete these cards.

Some counties in Ohio have electronic computerized systems through the local Department of Education or Job and Family Services.  These results can be obtained in 24 to 48 hours.  The fee for this service is $25.00 per person and must be paid by money order only.

Federal Bureau of Investigations Fingerprinting (FBI Fingerprinting) if necessary.
FBI Cards must bee completed by every member of the household, who is over the age of 18 years, and has not resided in the State of Ohio for the continuous past five years.  (Same policy for minor children as above stated).  There is a fee for these cards as well, and are in addition to the cards required by BCIS.  There is likely a small fee for having these cards completed by law enforcement offices.  

FBI checks can also be obtained electronically for $34.00 through the local Department of Education.
Local Police Check

You must request a letter from your local police department or Sheriff’s office indicating any record of involvement that they have had with your family or that your family has had with them.

Reference Letters

The agency must request a reference from these four individuals.  Four references should be from friends, community members, or religious leaders.  

Fire Inspection
The State of Ohio requires that your home be equipped with a fire extinguisher and a smoke detector on each floor.  If you have questions regarding the correct placement and number your home needs, your local fire department is usually very willing to help-some by doing an inspection of your home at no charge.  (This is a bargain for any family and is worth doing.)  For obvious reasons, your adoption worker cannot advise you as to the placement and operation of such equipment.  You also need an escape plan that is known to the entire family.  Your fire department can also assist you with this if you have questions. You need to have a posted fire escape plan.

By the laws of the State of Ohio, the agency may request additional information as they feel is necessary to complete the study.  This could include telephone interviews with listed references, psychological testing, additional clarification on medical reports, or other pertinent information.  

Please be aware that information contained in this document can change at any time.  The House of Samuel, Inc. or its Board of Directors or staff is not responsible for any inconvenience this causes.
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