The House of Samuel, Inc.

Comprehensive Adoption Services

420 N. 8th Street

Cambridge, Ohio 43725

740-439-5634 (telephone)

740-439-0505 (facsimile)

CandyBarrhos@hotmail.com

JimBarrhos@hotmail.com

Papers, Papers and More Papers!!

For the process of the homestudy and international adoption, you will be asked to compile various documents.  The number and kinds of documents required can seem overwhelming.  It is work to collect these documents and there are costs involved.  We have tried to give you information on where to get these documents and the approximate costs, but please understand that the process and cost can vary greatly from county to county in Ohio, and also change over time.  If you are not from Ohio, then obviously you need to get your state requirements from your agency.  This is simply a guide to your “paperwork maze.”

When considering the number and kinds of documents that you will assemble, keep in mind that within this process you will need to meet the regulations of the following:

· the homestudy agency;

· the child placing agency (if different from above);

· the State of Ohio;

· the United States Department of Immigration and Naturalization; and

· the requirements of the country in which the child is born.

Keep in mind that regulations do change from time to time.  Throughout this entire process you need to stay focused on the end goal of adopting your child.  Feelings of frustration, anger, discouragement, and resentment will come and go.  These feelings are normal, and you should expect them.  Share them with your spouse and your worker, and join an adoption support group.  However, you cannot allow these widely fluctuating emotions to dictate your behavior toward your worker, agencies, and most importantly, the country in which your child was born.

When you begin the assembly of documents, we suggest that you obtain the number of documents in parentheses behind the name of each document.  Sometimes you will have a document or two left over.  The reason we suggest the number that we do is that on occasion, the document is lost or damaged.  The time needed to replace the document from scratch can be frustrating.  The cost of having an “extra” document left over may be worth the price.  Also, use photocopies of all documents when you can.  Keep your originals when you can.  There are instances when you cannot use copies.  Gathering these documents can be refreshing as you can consider one a step in the direction of having your child join your family.

Document List

State Birth Certificated with “raised, shiny” seal



($6 - $10)



Adoption adults (2)



Non-adopting adults living in the home (2)



Minor children in the home (2)

State Issued Marriage License (2)*





($6 - $10)

Divorce Decree (2)*







($6 - $10)

Death Certificate of spouse (2)*





($6 - $10)

Deed of Home or Rental Agreement (2)







Rental Agreement must be Notarized

Copy of last five years tax returns (2 each year omitting schedules)

Copy of recent pay check or pay check stub (1 for each employed adopting adult)

Copy of recent utility bill with current name and address (1 per family)

*As Applicable to Your Case

Related Information

· Child Abuse Registry

A letter to the Ohio (or from your state) Department of Job & Family Services (ODJFS) Registry for Abuse and Neglect of Children requesting written notification of  whether or not you are on the registry.  The letter should be notarized and include your full name, address, date and place of birth, and social security number, as well as a copy of your drivers license and social security card.  Because of a political debate between BCIS and ODJFS, do not mention adoption in the request.  If you do, it may delay your response.  It is your right as an American Citizen to request this information under the Freedom of Information Act.

The request should be addressed to:
Ohio Department of Job & Family Services






Office of Child Care and Family Services






50 W. Town Street, 6th Floor






Columbus, Ohio 43215

· Citizenship and Immigration Services

I-600 A, the advance processing form to classify an orphan as an immediate relative.  When you receive your packet, there will be two main forms: one on salmon-colored paper and one on blue paper.  Fill out the salmon-colored form first, following all instructions.  Keep the blue form – you will need it later when the child you are adopting is identified.

The I-600 A is available from the Bureau of Citizenship and Immigration Services (BCIS) a division of the Department of Homeland Security.  The number for forms information is 800-870-FORM and the website is www.uscis.gov.  Most immigration offices are on a computerized answering system.  You may have to listen to a very long message and follow instructions.  If you have a push-button phone that is a “pulse” dialing system, you can complete the call by switching to “tone” on your phone after you make the connection.  (Various counties fall under different regional offices.  Call your local County Clerk of Courts office or log onto the website if you do not know which district you fall under.)  There is no cost for the form; however, there is a filing fee.  Follow the instructions on the form.  It is generally best not to file the I-600 A until you have identified the country from which you will adopt.  The country can be changed; however, extra time and fees are involved.  NEW CHANGE:  There are no longer FBI finger print cards in the packet.  When you file the I-600 A, the BCIS office will send you an appointment time to be fingerprinted.  Please note, we are talking about FBI cards, not BCIS.  These are in addition to the ones you have to complete for the State of Ohio, if you have not lived within Ohio for five continuous years.

· Passports

Passports for all who will travel to the country.  If you are unsure if you are taking other minor children or family members, you may want to proceed with getting the passports.  Many families wish they could take other children at the last minute and cannot because of a lack of passport.  Pick up the forms at the local Clerk of Courts office or local travel agencies.  There is a fee of $65.00 per adult and $40.00 per child.  Please be aware that these fees may change.  You will need several documents to complete this process.  Follow instructions on the form.  You will also need to have specific passport photos taken.  There is a small fee for these photos.  When you go to the Clerk of Courts office to pick up the applications for passports, ask if the countries you are traveling to require you to have a visa to enter.  Obtain the appropriate information if you are required to have a visa.  Ask your child’s placing agency as to what you should declare as your “intent” or “reason” for entering the country if a visa is required.

Forms/Information Required by the State of Ohio

· Application for Adoptive Placement

· Adoptive Applicant Financial Statement

· Medical Statement for Adoptive Applicant

The country dossier may require a letter from your physician stating specific information.  The letter may have to be notarized.  Some countries also require that applicants have Hep. A, B, and C tests and HIV blood tests and that the doctor make a specific statement regarding the results in the letter.  There is some discussion about this procedure and an applicant’s ability to obtain life and health insurance if the test is known to the insurance company.  You can request to pay this test yourself and not have the results as part of your permanent medical history.  It is up to your physician if he complies with the later part of the request.  If infertility is present, whether secondary or primary, please request your physician address it for both the male and female parent.  Some countries will require that this be documented.

You are required to complete a medical form on all members of your household, even children, for the State of Ohio.

· Bureau of Criminal Investigation Finger Printing (BCI Fingerprinting)

BCI Cards need to be completed by every member of the household who is over the age of 18 years.  If a minor child will turn 18 years of age in the duration of the validity of the homestudy (1 year), it is required that the child be fingerprinted.  There is a fee of $15.00 per card, which is due at the time the cards are submitted.  If you would like to speed the process up, you may send the cards directly to the address on the back of the card with a certified check or money order.  BCI will then send the results to us.  Receiving these cards back to our office can take up to six weeks.  There is little that we can do to speed up the process.  The adoption homestudy cannot be released to any agency without the results of these cards.  There is likely a small fee to your local law enforcement office to complete these cards.

Some counties in Ohio have electronic computerized systems through the local Department of Education or Job and Family Services.  These results can be obtained in 24 to 48 hours.  The fee for this service is $25.00 per person and must be paid by money order only.

· Federal Bureau of Investigations Fingerprinting (FBI Fingerprinting)

FBI Cards must bee completed by every member of the household, who is over the age of 18 years, and has not resided in the State of Ohio for the continuous past five years.  (Same policy for minor children as above stated).  There is a fee for these cards as well, and are in addition to the cards required by BCIS.  There is likely a small fee for having these cards completed by law enforcement offices.

NEW:  We have experienced a few states in which the FBI clearance is required to process an adoption across state lines.  Please ask this question of your attorney or agency when you are presented with a birthmother situation in a state other than Ohio.

· Reference Letters

The Application for Adoptive Placement will request five references.  The agency must request a reference from these five individuals.  Five references should be from friends, community members, or religious leaders.  The sixth and seventh reference should be written at the bottom of the reference form on the application and should be from the family member that you consider yourself to have a very close relationship with.  Support from family in the process of an international and trans-racial adoption is very important.

In addition, we require a written statement on letterhead stating employment dates, positions, salary, and any insurance offered, as well as the cost of the same to the employee.  This is required for every employed applicant in the household.

Some countries will request written and notarized reference letters.  For that reason, we request that your references have their letters notarized.  This is to save you the work of having to gather additional notarized letters.  On occasion, the country will require specific information in the letters, and they may have to be gathered again.  Remember your final goal!!!

Fire Extinguishers and Smoke/Fire Dectectors

The State of Ohio requires that your home be equipped with a fire extinguisher and a smoke detector on each floor.  If you have questions regarding the correct placement and number your home needs, your local fire department is usually very willing to help-some by doing an inspection of your home at no charge.  (This is a bargain for any family and is worth doing.)  For obvious reasons, your adoption worker cannot advise you as to the placement and operation of such equipment.  You also need an escape plan that is known to the entire family.  Your fire department can also assist you with this if you have questions. You need to have a posted fire escape plan.

Additional Information

By the laws of the State of Ohio, the adoption study preparer may request additional information as they feel is necessary to complete the study.  This could include telephone interviews with listed references, psychological testing, additional clarification on medical reports, or other pertinent information.  We are required to obtain your written consent for any of these and you have the right to refuse.

Agency Requirements

· A photograph of each member of the adoptive family, including all children, whether they are living elsewhere and regardless of their age.  Photo(s) should be current – within a year or two.  The country may require you to submit photos as well.  This varies greatly.

· A photograph of the family residence.

· A copy of a drivers license or state identification card for each adult member of the household.

· A copy of bank statements, checking account balances, and verification of any securities you site on your financial statement.

Child Placing Agency Information

As an adoption agency, the House of Samuel, Inc. relies heavily on agreements with other child placing agencies.  The spirit of cooperation seems to be the focus of international adoption services in recent days.  Because of this, there will likely be additional information that you will need to complete.  For agencies that we have a working agreement with, we will assist you in every way possible.  For other agencies, we will also be glad to help you; however, understand that our understanding of their policies may be as limited as yours.  Due to the large volume of work required coordinating with sending sources, there is a fee for this service, if we, as an agency, do not have a working agreement with your agency.

Addendum

Please be aware that information contained in this document can change at any time.  The House of Samuel, Inc. or its Board of Directors or staff is not responsible for any inconvenience this causes.

Date Revised:
08/03/2006

Handout developed by Candy L. Barr of The House of Samuel, Inc.

Directions to your home from The House of Samuel in Cambridge, Ohio

Family Name:
_________________________________________________________________

Telephone Number:  ________________________
Work Telephone:  _____________________
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